
 
 
 
 
 
 
JOB TITLE: OREGON TRAIL SITE SUPERVISOR 
 
 
STARTING DATE: 4/17/2000  APPLICATION DEADLINE:  Open until filled. 
 
 
 
WORK YEAR: Spring 7-8 Weeks LOCATION:   Multnomah and Clackamas  
      Counties 
 
 
SALARY: $563.20, Sunday – Thursday Week 
 
 
MINIMUM QUALIFICATIONS:  See attached job description 
 
 
APPLICATION MATERIALS REQUIRED: 
 (INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED) 
 
  [X] MESD Employment Application 
  [X] Application Addendum 
  [X] Resume 
  [X] Notice of Criminal Records Check 
  [X] List of References 
 
 
WEB  SITE:  www.mesd.k12.or.us  
 
SEND APPLICATION MATERIALS TO: 
 
  ENVIRONMENTAL EDUCATION 
  Multnomah Education Service District 
  11611 NE Ainsworth Circle 
  PO Box 301039 
  Portland, OR   97294-9039 
 
 
 

AN EQUAL OPPORTUNITY EMPLOYER/DRUG FREE WORK PLACE 
1/2000 
 
 
 



JOB TITLE: OREGON TRAIL SITE SUPERVISOR 
 
 
REPORTS TO: Coordinator, Environmental Education and 
  Supervisor/Consultant, Environmental Education 
 
 
POSITION PURPOSE: Manage the Oregon Trail program at a leased site. 
 
 
NATURE & SCOPE: This position is subject to board policies, administrative rules and  
  procedures, department regulations and applicable state and federal 
statutes. 
  This position carries no administrative authority or responsibility. 
 
 
ESSENTIAL JOB FUNCTIONS: 
 
1. Implements the Oregon Trail schedule and program. 
 
2. Supervises the non-certified temporary staff. 
 
3. Provides training, direction, feedback, verbal and written evaluations to temporary staff. 
 
4. Maintains communication with Coordinator and Supervisor/Consultant by keeping Coordinator 

and Supervisor/Consultant informed in a timely manner regarding problems, issues, and concerns. 
 
5. Conducts teacher and parent volunteer trainings for the Oregon Trail program. 
 
6. Supervises fourth grade students. 
 
7. Supervises and performs food serving functions at meals and at other times as needed. 
 
8. Works cooperatively with site owners and caretakers. 
 
9. Coordinates activities with all staff as needed. 
 
10. Confers with fourth grade teachers and other District Personnel as needed. 
 
11. Communicates with others utilizing appropriate verbal and non-verbal interaction. 
 
12. Follows policies of District and procedures of the Oregon Trail program. 
 
13. Performs other related duties as assigned by the Coordinator, which are indicated to assure the 

physical and emotional well being of students. 
 
14. Live on site Monday 7:30 a.m. to Thursday 4:30 p.m. 
 
 
 



KNOWLEDGE, SKILLS AND ABILITIES: 
 
• Valid First Aid/CPR card. 
• Valid Oregon Food Handlers card 
• Valid Drivers License and vehicle available for use on the job. 
 
EDUCATION AND EXPERIENCE: 
 
One year paid experience working with children in an educational or recreational setting.  One year paid 
experience supervising in a professional setting.  College course work or experience in the area of 
science, education, and/or related field. 
 
 
The statements contained herein reflect general details as necessary to describe the principal functions of this job, the level of 
knowledge and skill typically required and the scope of responsibility, but should not be considered an all inclusive listing of 
work requirements. Individuals may perform other duties as assigned, including work in other functional areas to cover 
absences or relief, to equalize peak work periods or otherwise to balance the workload. 
 
 
 
 
 
 
 
 
 
 
 


